
AI Powered Mini Course 

Getting started with Gemini

Class 4



Class 4

Lesson Objectives

Focus: AI is your Class Notes 
Organizer

• Upload class notes to AI and 

Prompt AI to organize them

Skills



Instructions 
for AI

TRAIN your AI

Settings & Help → Instructions for 
Gemini

At the end of every chat, list my most 
frequent grammar mistake.



Warm-Up
Class Notes 

Scavenger Hunt

Find the  
information on this 
worksheet in John’s 

notes



Task 1 
Practice

Goal: Upload (give) AI your notes and 
prompt AI to organize them.

1. Upload the sample notes to AI, using the + 
button.

2. Complete the PROMPT on your worksheet and 
type into the new chat box



Task 2 
Upload & 
Organize

Goal: Upload (give) AI your notes and 
prompt AI to organize them.

1. Upload a picture of your English class notes , 
using the + button.

2. Complete the PROMPT on your worksheet and 
type into the new chat box.



Task 3 
Personalize & 

Practice in 
Context

•Goal: Prompt AI to generate an exercise 
from your notes.

• I want to use my notes to:
• remember vocabulary
• improve my grammar
•write better sentences
• Your idea 还有呢？其他？

•Create / Make up / Write an exercise with ___ 
questions from my notes.

•Rules: Make ___ questions. / Correct my 
answers and explain.



Personalize: change something so that 
it fits one specific person instead of a 
large group.

an important idea for talking to AI

• AI gets to know you.

• It learns how to help you more effectively each 
time you talk.

New Vocabulary – Personalize 为个人定制, 个人化



Wrap-up
Instructions 

for AI

TRAIN your AI

Settings & Help → Instructions for 
Gemini

“When you create exercises for me, 
always use vocabulary that is useful 
for my job."



What is AI?
• AI = your “smart assistant / helper”

How do we talk to AI?
• We use PROMPTS （提示）

What is a PROMPT?

I need 
xxx

You are 
xxx Do this...

Follow 
these 

Rules...
PROMPT

我须要 x
你是 x / 

你作为 x
行动

回复规

律
PROMPT



How to PROMPT
    TELL AI...

• describe your situation
• include details (time, place, etc.)

WHAT you need 
你的需求

• say the ROLE (the person) you want AI to be
• AI can be anybody you want!

WHO to be / act as 
它该是谁，该作为谁

• use ACTION VERBS to tell AI what to do
WHAT to DO                          
你交给 它的任务

• give AI the RULES you want it to follow when it 
answers you.

RULES to follow                     
它回复必须符合的规律



Vocabulary for PROMPTING AI
What you 

need AI’s ROLE

• my teacher / 
tutor

• my boss 
• a friendly 

neighbor
•
•

Action VERBS

• create, make
• draw
•
•
•
•
•
•
•

RULES for the 
answer

• list / table / 
paragraph

• only use 3 
colors

• sentences 
with less than 
10 words

•
•



Practice PROMPTING
TELL AI...

WHAT you need WHO to be What to DO RULES to follow

I need / want... YOU are...
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